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GRANT CONTRACT 


made between ÖKOTÁRS Foundation (seated at Szerb u. 17-19. H-1056 Budapest, registration number: 01-01-0005083, tax number: 18062427-1-41, represented by Veronika Móra, director) as Fund Operator,

and <organisation (seated at address, postcode, city, registration number: XX-XX-XXXXXX tax number: XXXXXXXX-X-XX represented by)>

, hereinafter referred to as Project Promoter, on the date indicated below and under the following conditions: 

Subject of the contract

No.1. ÖKOTÁRS Foundation and Partners have decided about the Project Promoter’s grant application submitted under reference number CSF-XXX-202x-XXXX. According to their decision the Project Promoter’s project under the title

”Title”

IIs supported by the ÖKOTÁRS Foundation with a maximum

….... EUR amount

with a one-time, non-refundable grant according to the terms of this contract.


No. 2./a The grant can be used exclusively for implementing the project specified above. The Project Promoter may only use the grant according to work programme and the conditions laid out in Annex #1. of this contract (with special attention to the provisions of articles points 5. 9-11. and 15-17.), in accordance with its application and the conditions of the grant decision. 

The supported project shall deliver the following quantitative results:

	Name of indicator
	Indicator value to be achieved
	Proof of performance

	
	
	

	
	
	



2./b The funding may be used exclusively to cover the following expenditures

<For lump sums>
	No.
	Name of activity
	Amount (EUR)

	
	
	

	
	
	

	Total:
	
	



<For flat rates>
	Personnel costs
	Amount (EUR)
	Percentage

	· position 1
	
	

	
	
	

	Other costs (maximum 100% of personnel costs)
	
	

	Total:
	
	



Own contribution of the Project Promoter in voluntary work:	EUR (    % of the total costs)

This grant cannot be used to pay recoverable VAT.

2./c Other conditions set in the grant decision: ”Terms of use”


PAYMENT OF THE GRANT

No. 3. The Fund Operator transfers the grant specified in No 1. in equal annual installments retaining 10% final balance as follows: 

1st installment: <amount> (….% of the grant) shall be transferred within 10 working days after receiving the contract and attachments signed and returned by the Project Promoter. 

2nd installment: <amount> (……% of the grant) shall be transferred within 10 working days after the written annual financial and narrative report of the Project Promoter is approved.

(…..) Added as appropriate in case of more installments 

The last installment <amount> (……% of the grant) shall be transferred within 10 working days after the written final financial and narrative report of the Project Promoter is approved.


No. 4. The Project Promoter is obliged to keep the grant on its HUF bank account and must be able to provide proofs its expenditures up to date. 

The grant is to be transferred to the following bank account: 

SWIFT code of the bank: ......................................................................................

Account number (IBAN): HU _ _   _ _ _ _   _ _ _ _   _ _ _ _   _ _ _ _   _ _ _ _   _ _ _ _


IMPLEMENTATION AND REPORTING

No. 5. The Project Promoter shall implement the project itself. While it may involve external providers in the implementation of specific sub-tasks, it is not allowed to subcontract the whole or the majority of the grant to a third party. 

No. 6. Management of the grant must conform to applicable financial, tax and accounting regulations of Hungary.
For procuring any materials or services exceeding the total value of 15,000 EUR an open competitive process must be conducted allowing for at least 35 days for potential bidders. The process of selection among bids must be documented and archived. 

No. 7. The legal representative of the Project Promoter is liable for adherence to this contract. The Fund Operator or the European Free Trade Association, its Secretariat, including the Financial Mechanism Office (FMO) is not taking any responsibility for damages caused by Project Promoter during the program. 

No. 8. The granted project will be managed by <project manager name, email address and telephone> on behalf of Project Promoter.


No. 9. The starting and end date of the project as set in No.1.  is: 

<start – end date.>


No. 10. The Project Promoter is obliged to provide annual narrative and financial interim reports (covering calendar years), including proofs of its performance in the format prescribed by the Fund Operator counted from the beginning of the project:
· the deadline of narrative reports is 31 January of the year following the reporting period
· the deadline of financial reports is 30 April/28 February of the year following the reporting period. <for organizational grants/other grants>

Within 30/45 days after the end date (based on this contract until the date of ….………..), the Project Promoter is obliged to provide a detailed final narrative financial report to the Fund Operator providing an overview of the whole project.

Reports must be submitted electronically in the form provided by the Fund Operator, according to the provisions laid down in the Guidelines for Project Promoters. 

The Fund Operator gives written feedback on the report within 20 working days after receiving the documents, reserving the right to request additional information or clarification before approval.


No. 11. The Fund Operator, the Financial Mechanism Office or its representatives, the EFTA Board of Auditors and the Office of the General Auditor of Norway are entitled to audit the use of the grant, by requiring necessary data or documents or by visiting the Project Promoter on its site, from the beginning of the project, up to 5 years following its completion.


No. 12. The Project Promoter is obliged to appropriately archive all documents produced in the course of implementing the project, especially those that serve as proofs of performance and deliverables and keep these records until at least 31 December 2035.


AMENDMENTS

No. 13/a. If the Project Promoter plans significant change in the content or timeline of the granted project, or an extension of its duration compared to Annex #1., it must submit a written, justified request to amend this contract  to the Fund Operator at least 15 days prior to the change being foreseen to take effect. 
Unless the Fund Operator indicates it differently in writing within 15 days, the modification will be accepted. (The cases requiring an amendment and the procedure is further detailed in the Guidelines for Project Promoters.) 


No. 13/b. If the implementation of a granted project fails or the organisational setup of the Project Promoter changes substantially or the organisation ceases its existence, the Project Promoter must notify the Fund Operator at least 15 days in advance. In these cases, the remaining part of the grant must be returned to the Fund Operator.


SANCTIONS

No. 14. If the Project Promoter suffers delays in providing any of the reports without justification, it may be banned from the grant programmes of the Fund Operator. 



No. 15. If the Project Promoter breaks this contract the Fund Operator has the right to cancel the grant immediately, especially if the Project Promoter:
· does not use the grant according to the provisions of the contract and its Annex #1.
· refuses to undergo control and audit, fails to submit reports within the deadline
· is found guilty of unethical or unlawful conduct.

In these cases, the Fund Operator reserves the right to reduce the awarded grant amount, or to terminate the contract. The Project Promoter is obliged to follow the Fund Operator’s instructions or return the partial or total amount of the grant to the bank account specified by the Fund Operator. In case of failure to return the indicated grant amount, the Fund Operator may increase this amount with the costs of recovery procedures.

The Project Promoter is obliged to provide immediate collection rights for the Fund Operator to all of its bank accounts. 


VISIBILITY AND USE OF MATERIALS 

No. 16. The Project Promoter is obligated to refer to the support of EEA Grant Civil Society Fund, ÖKOTÁRS Foundation and its partners in the manner and using the logos and other elements specified in the Guidelines for Project Promoters on all documents, publicly available visual and online material produced in the course of the granted project. If the Project Promoter has a webpage, it is obliged to create a link to the homepage of the program (norvegcivilalap.hu) and to that of ÖKOTÁRS Foundation and its partners.
The costs of communication materials not bearing the compulsory visual elements may not be claimed on the grant.



No. 17. The Project Promoter is obliged to inform the Fund Operator about any project-related event at least 15 days prior to its date and enable the participation of its representative.


No. 18. The Project Promoter authorises the Fund Operator and the EEA&Norway Grant Financial Mechanism Office to use any public written or visual material produced in the course of the granted project on their own online platforms free of charge. 


FINAL PROVISIONS

No. 19. Should the Programme Implementation Agreement concluded between the Financial Mechanism Office and the Fund Operate be terminated, the rights and obligations laid down in this contract shall automatically be transferred to the FMO which shall be entitled to retransfer them to any replacement Fund Operator whom it may appoint; 


No. 20. Parties to this contract shall strive to solve any disputes arising amicably through consultations. In case of any legal disputes, Court of Pest County, Hungary has jurisdiction 


No. 21. Any issues not covered by this contract are regulated by the relevant Hungarian legislation.

This contract was made out in 3 (three) original copies, and is applicable together with is annex(es)
Conditions of this contract are known and accepted by: 




Veronika Móra	Name: 
Ökotárs director	Official signature

	Position:
	Date:


Compulsory supporting documents (Annexes) to the contract (to be submitted together with the contract): 

· No. 1.: Summary of the approved project plan, its expected results and indicators, project budget or calculation method of the applicable simplified cost option
· No. 2.: Statement of official registration of the applicant organization, max. 30 days old 
· No. 3.: Certification of Hungarian Tax and Financial Control Administration (NAV) that the Project Promoter does not have any public dues ("Null" certificate issued by the regional NAV Directorate)
· No. 4.: Copy of the Project Promoter’s bylaws or founding document 
· No. 5.: Prompt collection to all bank accounts of the Project Promoter, issued by its bank(s) 
· No. 6.: Copy of the latest public benefit report if the Project Promoter 
· No. 7.:  A declaration by the Project Promoter that it undertakes to observe the highest ethical standards and respect the values of the EEA Grants:  human dignity, freedom, democracy, equality, the rule of law and respect for human rights, including the rights of persons belonging to minorities 
· No. 8.: In case of projects implemented in partnership, Cooperation Agreement signed by the Project Promoter and its partner(s), detailing the division of activities and costs. In case of foreign partner, the agreement must be issued in English
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