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ANNEX 1
Call #7	

APPLICATION FORM
(Organizational grants)

This document is provided to support Applicants in preparing and drafting the content of the Application Form. The official and final version of the Application Form is the one available on the online platform, where it must be completed and submitted. In the event of any discrepancy between this document and the online platform, the version on the platform shall always prevail.
[bookmark: _Hlk234131796]Please take into consideration the fact that only Applications submitted before the deadline in the requested format with all the annexes and in an electronic version via platform https://finantaripublice.fdsc.ro will be evaluated.
Applications sent by email or postal services will not compete.
[bookmark: _Hlk234131844]A detailed procedure for the online application is described in the Guide for using the online platform available on www.eeacivilsocietyfund.ro.
Application should be filled in Romanian language (the only exceptions are the fields in which the information is required in English).
The online form should be filled in without using diacritics. Please take into account the character limit for each section where this is specified (the limit refers to the number of characters with spaces).

Fields marked with *) are mandatory fields.

NOTE: Please note the Terms and Conditions of use of the platform https://finantaripublice.fdsc.ro. 

We recommend to upload and validate the Application form earlier than the deadline set in the Guidelines for Applicants. Delaying this for the last day can cause system overload and difficulties in uploading and validating the Application on time.

The Application is completed only when it contains the following documents:

	Document
	Check
	Submission through https://finantaripublice.fdsc.ro

	Application form
	
	To be completed on the platform

	Declaration of eligibility (Annex 3)
	
	Uploaded as annex in PDF or JPEG format

	Applicant’s multi annual strategy and/or work plan
	
	Uploaded as PDF or as a single compressed archive (ZIP, RAR), in case of multiple documents

	Applicant’s General budget
	
	Uploaded as annex in EXCEL format









General information about the project

Applicant*)
Select the name of the Applicant organization:

Applicant - in English*)
Name of the Applicant organization in English (if any) or translation into English of the organization’s name:

Project title*)
Fill in the title of the project. It must be short, concrete and descriptive. Also include the acronym of the project, if any: 
(max. 150 characters)

Project title - in English*)
Fill in the title of the project translated into English so that the meaning of the proposed title in Romanian is preserved:
(max. 150 characters)

Project summary*)
Briefly describe the project, providing answers to the following questions: Which are the issues or challenges addressed? What is the mission of the organization and hat are the key elements of the Applicant’s strategy/work plan (objectives, activities in relation to the challenges described)? How will the grant contribute to the results at the organizational level and in the thematic area? Who are the end beneficiaries, how will they benefit from the project? 
(max. 2000 characters)

Summary of the project in English*)
Fill in the English translation of the summary from the previous field.
(max. 2000 characters)

The requested grant amount *)
Specify the total grant amount requested from the CSF in Euro. The amount will be filled in without decimals. Take into consideration the minimum and the maximum amount to be requested and the eligibility rules mentioned in the Guidelines for Applicants.
In case of differences between the amounts mentioned in the Application form and those included in the Applicant’s General Budget, the information from the General Budget prevails.

Project duration*)
Indicate the project implementation period in months (minimum 36 and maximum 48 months):
(max. 150 characters)

Agreement on the personal data processing*)
☐ I have read the CSF Policy regarding the confidentiality of personal data (RO) and I agree with the processing and storage of my personal data.







Information about the Applicant 


Form of organization *)
Please specify the form of organization. E.g.: Association, Foundation, Federation etc.
(max. 200 characters)

[bookmark: _Hlk232008560]Category of organization according to the legislation under which it was established *)
☐ established under the Government Ordinance no.26/2000 on associations and foundations (with subsequent amendments and completions);
☐ established under the Law no.21/1924 for legal entities (Associations and Foundations) (with subsequent amendments and completions);
☐ established under the Law no.139/1995 of the National Red Cross Society of Romania (with subsequent amendments and completions);
☐ other voluntary, non-profit organisation established as a legal entity in Romania, with a non-commercial purpose, falling outside the above categories. Specify the relevant legal act …………………

Date of legal registration *)
Fill in the date of the Applicant organization’s legal registration as a legal person (at least 5 years prior to the submission deadline):

List of Board members *)
[bookmark: _Hlk233115314][bookmark: _Hlk233114870]Include the list of Board members. If they are part of any organization/ institution/ company/ political party, mention those in which they operate, and indicate whether they represent any of those entities on the organization’s Board.
(max. 2500 characters)

Official address of the organization *)
Select the county from the drop-down list, and fill in the address of the registered office of the Applicant organization.
(max. 250 characters)

The registered office is located in: *)
Select one option:
☐ Rural
☐ Small Urban (less than 50,000 inhabitants)
☐ Urban 

Name of the contact person*)
Mention the name and surname of the contact person for the project:
(max.150 characters)

Position of the contact person *)
Mention the position within the organization of the contact person for the project:
(max. 150 characters)

Telephone of the contact person*)
Mention the phone number of the contact person for the project:
(max. 150 characters)


E-mail address of the contact person*)
Mention the e-mail address of the contact person for the project:
(max. 150 characters)

Website and/or social-media pages *)
Mention the website and/or social-media pages of the Applicant organization. If the organization does not have a website and/or social-media pages, mention "Not the case":
(max. 350 characters)

Annex 3 – Declaration of eligibility*) - upload the document
Fill in Annex 3 – Declaration of eligibility. The document must be signed by the legal representative of the Applicant, with either a wet or a certified electronic signature, scanned, if applicable, and uploaded to the platform. The document in PDF or JPEG format cannot exceed 2 Mb!


Description of the organizational experience and capacity 

Mission and main activities of the organization*)
Describe the mission and the main activities of the Applicant organization: what are the most important areas of the Applicant’s activity? What activities/projects is currently implementing? What is their scale (national, regional, local) and targeted beneficiaries? 
(max. 2000 characters)

Main achievements of the organization in promoting human rights, democratic values or the rule of law*)
Describe the organization’s most significant achievements to date (both qualitative and quantitative), specifying when they were recorded and the evidence supporting each achievement. 
(max. 2000 characters)
 
Relevant projects carried out during the last 5 years*)
Describe at least two projects relevant for CSF Programme carried out by the Applicant as project lead during the last 5 years in the following topics: promoting civic participation in democratic processes; promoting information integrity and media literacy; protecting human rights, including antidiscrimination and social justice; promoting gender equality, including SRHR (Sexual and Reproductive Health and Rights) and LGBTIQ+ rights; promoting climate action, environmental protection, and just green transition; or promoting inclusion and empowerment of Roma. Specify for each project the title, the implementation period, a short description, the role in the project, partners or collaborators, results achieved, budget, source of funding. 

	No.
	Main topic addressed by the project (select from the list of topics described above)
(max. 200 characters)
	Description of the project 
(max. 1500 characters)

	
1.

	
	

	

2. 
	
	






Relevant projects in the last 5 years – additional references  
In case there is additional information regarding relevant projects addressing the topics mentioned above, briefly describe them below:
(max. 1500 characters)

Relevant projects or initiatives for the CSO ecosystem*)
Describe relevant projects where the Applicant led multi-organizational initiatives (as federation, informal coalition, network or other forms of collaboration) or the initiatives resulted in effects for the multiple organisations or sector. Specify for each project or initiative the implementation period, a short description, the role in the project/initiative, partners or collaborators, results achieved.  Describe the cooperation mechanisms established, as well as the impact generated by these partnerships at both organizational and sectoral level.
(max. 2000 characters)

Partnerships and collaborations*)
Describe the Applicant’s key partners (national and international; non-governmental, governmental, corporate, civic groups etc.) and the strategic alliances established to achieve its objectives.
(max. 1000 characters)

Constituency*) 
Describe the Applicant’s members and supporters including the structures and mechanisms in place to facilitate and ensure their active and meaningful participation. 
(max. 1000 characters)

Organizational and governance structure *)
Describe the Applicant’s current organizational structure and the governance bodies. Clearly outline the division of tasks and responsibilities within the organization. 
(max. 2000 characters)

Human resources*)
Provide the number of staff members and volunteers for the last three years:

	
	2023
	2024

	2025


	Monthly average number of full-time employees (40 hours a week)
	
	
	

	Monthly average number of part-time employees (less than 40 hours a week)
	
	
	

	Total annual number of active volunteers (persons formally registered with the organization, who have contributed to at least one documented activity during the reporting period)
	
	
	



Monitoring and evaluation framework*) 
Describe the Applicant’s experience in monitoring and evaluation, specifying the approach used to measure results and impact. Explain how the Applicant utilizes the findings from monitoring and evaluation, and outline the standard activities and practices at the organization level.  Describe how results-based management is applied in the Applicant’s current planning, monitoring, evaluation, and reporting processes. 
(max. 2000 characters)



Financial management*)
Describe the Applicant’s team, roles and procedures in place to ensure proper financial management, including compliance with applicable accounting standards and principles. 

Describe the Applicant’s experience in managing different types of grants, such as project-based competitive or direct grants, organisational grants, cost-reimbursement, lump-sum, or unit cost grants. For each type, provide examples, including the funding source, implementation period and specify your role in the project: lead or partner. 

Specify the main sources of funding from the last three years. Provide an overview of the Applicant’s assets (real estates, reserve funds or other significant resources).
(max. 5000 characters)

Financial situation for the last three years*)
Fill in the organization's key financial data for the last 3 years, in RON, according to the balance sheets submitted to authorities. Specify the amount without decimals

	Indicator
	2023

	Total fixed assets
	

	Total current assets
	

	Cash and bank accounts 
	

	Total assets (Sum of the above) 
	

	Total equity
	

	Amounts falling due within one year
	

	Total liabilities
	

	Total liabilities and equity (Sum of the above)
	

	Total Expenses 
	

	Revenue from economic activities
	

	Non-profit revenue
	

	Total revenue
	

	Profit or Loss for the Financial Year
	



	Indicator
	2024

	Total fixed assets
	

	Total current assets
	

	Cash and bank accounts 
	

	Total assets (Sum of the above) 
	

	Total equity
	

	Amounts falling due within one year
	

	Total liabilities
	

	Total liabilities and equity (Sum of the above)
	

	Total Expenses 
	

	Revenue from economic activities
	

	Non-profit revenue
	

	Total revenue
	

	Profit or Loss for the Financial Year
	




	Indicator
	2025

	Total fixed assets
	

	Total current assets
	

	Cash and bank accounts 
	

	Total assets (Sum of the above) 
	

	Total equity
	

	Amounts falling due within one year
	

	Total liabilities
	

	Total liabilities and equity (Sum of the above)
	

	Total Expenses 
	

	Revenue from economic activities
	

	Non-profit revenue
	

	Total revenue
	

	Profit or Loss for the Financial Year
	




Description of the multiannual strategy/work plan to be supported 

Short description of the strategy and/or work plan*)
Provide a short and clear summary of the multiannual strategy/work plan attached to the Application form. The short description should include relevant information about the following aspects.
What is the context and situation assessment? What are the problems addressed by the Applicant? What are the challenges/ barriers in addressing the problem? What groups are involved/ affected by the identified problems? 
Who are the stakeholders consulted/ involved in designing the strategy/work plan and how were they involved?
What are the areas of organizational capacity that need development?
What results does the Applicant want to achieve (in the area of intervention and within the organization)?
What would be the benefits for the target groups? 
(max. 3000 characters)

Strategy and/or work plan*) upload the document
Attach a detailed strategy and/or work plan covering the period of the grant support. The document must be formally approved and adopted by the Applicant’s governing bodies in accordance with the internal governance procedures. 
The document should be complete and well structured. It is expected that the document/s would cover elements like the following: Organizational background/ history/ previous impact; Context and Situation analysis (SWOT, PESTEL, Stakeholder mapping etc.); Vision/ Mission statement, Strategic objectives, including organizational capacity objectives; Work plan, main activities and forecasted budget/ resources; Expected results and Impact; Monitoring and evaluation.

Upload the file to the platform in PDF format. If there are multiple documents, use WinRAR or ZIP to archive them into a single file. Attention, the size of the document / archive with documents should not exceed 5 Mb!

Project duration *) 
Indicate the project implementation period in months (minimum 36 and maximum 48 months):
(max. 150 characters)

Organizational grant’s contribution *)
Briefly describe how the organizational grant will contribute to the implementation of the strategy and/or work plan, and highlight its contribution to the Objectives of the Call. Outline the most significant expected effects of the proposed activities, both within the intervention area and across the CSO ecosystem.
(max. 2000 characters)


Project strategic objectives *)
List all strategic objectives (including capacity building) selected from the strategy and/or workplan to be supported through the grant.  They must be SMART - specific, measurable, approachable, realistic/ relevant, framed in time, and the achievement of the proposed objective must contribute to the achievement of the Program outcomes presented in the Guidelines for Applicants. 

	Objective number 
	Description of the objective
(max. 500 characters)

	O1
	

	O2
	

	...
	

	O10 
	



Project activities *)
For each activity selected to be supported by the grant, mention the activity number and name. Please note that the project may include a maximum of 14 activities, two of them being mandatory: A1. Project management and A2. Information and communication.
Each activity will be described in a separate field specifying: the name of the activity, the description of the activity (the concrete actions to be undertaken, the place of implementation, and the methods used); the contribution of the activity to achieve the strategic objectives; the expected immediate results and expected changes; the implementation period.

	Activity no.
	Name of the activity
(max. 200 characters)
	Description of the activity
actions, methodology, place of performance)
(max. 1500 characters)
	Contribution of the activity in achieving the strategic objectives (max. 500 characters)
	Description of expected immediate results and expected changes
(max. 500 characters)
	Implementation period/s (each interval should be defined in project months: starting month – ending month. For example: M2 – M7)
(max. 200 characters)

	A1
	Project management
	...
	
	
	

	A2
	Information and communication
	...
	
	
	

	...
	...
	...
	
	
	

	A14
	...
	...
	
	
	






Contribution to the Program’s Outcomes*)
Fill in the values of the Program indicators to which the project contributes (according to the table and the indications in the Guidelines for Applicants).
For more information on the indicators (definitions, measuring instruments, etc.) see the Programme Indicators. Guidance document available at www.eeacivilsocietyfund.ro.

Key project team*)
Describe the team members with key roles in coordinating and monitoring the implementation of the strategy and workplan, as well as the team with key roles in the implementation of the organizational grant (project manager, communication specialist and financial officer). For each member of the key project team, briefly specify:

	Role in the strategy / project 
(max. 100 characters)

	Name of the person 
(max. 100 characters)

	Description of project tasks within the broader strategy implementation (max. 500 characters)

	The experience/ expertise relvant for this role 
(max. 500 characters)
	Current position in the organization
(max. 100 characters)


	
	
	
	
	

	
	
	
	
	



Risks*)
Identify and describe the potential risks that may impact the achievement of the strategic objectives and expected results outlined in the strategy and/or work plan, as well as those that may affect the strategic results supported through the grant. For each risk, describe the mitigation measures to be implemented.
(max. 2000 characters)

Applicant’s budget*) - upload the document
Attach the organization's general budget for the proposed implementation period - presented in Euro. The budget shall follow the model from Annex 2a. The budget should allow evaluators to clearly identify the costs allocated to the main objectives of the strategy. A list of funding sources contributing to the Applicant’s general budget for the implementation of the strategy must also be included, indicating the estimated amounts per source, broken down by year.
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