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ANNEX 1
Call #3	

APPLICATION FORM
(Large grants)

This document is provided to support Applicants in preparing and drafting the content of the Application Form. The official and final version of the Application Form is the one available on the online platform, where it must be completed and submitted. In the event of any discrepancy between this document and the online platform, the version on the platform shall always prevail.
Please take into consideration the fact that only Applications submitted before the deadline in the requested format with all the annexes and in an electronic version via platform https://finantaripublice.fdsc.ro will be evaluated.
Applications sent by email or postal services will not compete.
A detailed procedure for the online application is described in the Guide for using the online platform available on www.eeacivilsocietyfund.ro.
Application should be filled in Romanian language (the only exceptions are the fields in which the information is required in English and the Partnership Declaration in case there is a foreign Partner involved).
The online form should be filled in without using diacritics. Please take into account the character limit for each section where this is specified (the limit refers to the number of characters with spaces).
Fields marked with *) are mandatory fields.

NOTE: Please note the Terms and Conditions of use of the platform https://finantaripublice.fdsc.ro. 
We recommend to upload and validate the Application form earlier than the deadline set in the Guidelines for Applicants. Delaying this for the last day can cause system overload and difficulties in uploading and validating the Application on time.

The Application is completed only when it contains the following documents:

	Document
	Check
	Submission through
https://finantaripublice.fdsc.ro

	Application form
	
	Filled in on the platform

	Project budget (Annex 2a)
	
	Uploaded as annex in EXCEL format

	Declaration of eligibility (Annex 3)
	
	Uploaded as PDF or JPEG format

	Partnership Declaration (if the case) (Annex 4)
	
	Uploaded as PDF or JPEG format or as a single compressed archive (ZIP, RAR), in case of multiple declarations





General information about the project

Applicant*)
Select the name of the Applicant organization:

Applicant - in English*)
Name of the Applicant organization in English (if any) or translation into English of the organization’s name:

Project title*)
Fill in the title of the project. It must be short, concrete and descriptive. Also include the acronym of the project, if any:
(max. 150 characters)

Project title - in English*)
Fill in the title of the project translated into English so that the meaning of the proposed title in Romanian is preserved:
(max. 150 characters)

Project summary*)
[bookmark: _Hlk231995638]Briefly describe the project, providing answers to the following questions: 
- What issues or challenges does the project aim to address? 
- What does the project aim to do? Describe the project activities.
- What results does the project aim to achieve, and for whom? Describe the expected outputs and outcomes, and for whom?
(max. 2000 characters)

Summary of the project in English*)
Fill in the English translation of the summary from the previous field:
(max. 2000 characters)

Place of implementation*)
Select the county/s from the drop-down list. If the activities are carried out at national level, select "national".
In case of selecting the county/s, also fill in the locality/s where the project activities are carried out:

The project is carried out and/or involves beneficiaries from*):
Select all relevant options, namely the ones where the project is carried out/ from which involves beneficiaries:
☐ Rural
☐ Small Urban (less than 50,000 inhabitants) 
☐ Urban marginalized neighbourhoods
☐ Urban 
☐ National

Special focus of the Programme *)
Does the project request funding under the special allocation dedicated to addressing the challenges arising from the invasion of Ukraine? 
☐ Yes
☐ No

If “Yes” is selected, provide a justification explaining how the project directly addresses this priority.
(max. 600 characters)

Type of grant requested *)
Check the box below for the grant you are applying for:
☐ Large

The requested amount *)
Specify the grant amount requested from the CSF in Euro. The amount will be filled in without decimals. Take into consideration the minimum and the maximum amount to be requested and the eligibility rules mentioned in the Guidelines for Applicants.
In case of differences between the amounts mentioned in the Application form and those included in the Project Budget (Annex 2a), the information from the Project Budget prevails.

[bookmark: _Hlk233580436]Project duration*)
Indicate the project implementation period in months (minimum 36 and maximum 48 months):
(max. 150 characters)

[bookmark: _Hlk232002143]Agreement on the personal data processing*)
☐ I have read the CSF Policy regarding the confidentiality of personal data (RO) and I agree with the processing and storage of my personal data.


Project description

Problem addressed*)
Provide relevant information about the context and situation/ problem addressed by the proposed project, answering the following questions: What is the problem? What are the challenges/ barriers in addressing the problem? What groups are involved/ affected by the identified problem? What are the particularities of the target group? Why is it necessary to implement this project? What is the relationship of the Applicant/ Partners with the problem identified/ addressed? How were the target groups consulted/ involved in identifying the problem?
Support the presentation with concrete data, adapted to the specific problem addressed and taking into account its location or the domain of which it is a part, the direct experience of the organization, including description on how the organization have the specific data (e.g. feedback, consultations, interviews, etc.), referring to official documents or specific strategies, relevant studies, statistics, research.
(max. 3000 characters)

Purpose of the project *)
Mention the purpose of the project, coherent with the objective and corresponding CSF outcome:
(max. 500 characters)

Project Objective 1*)
Mention Objective no.1. It must be SMART - specific, measurable, approachable, realistic/ relevant, framed in time, and the achievement of the proposed objective must contribute to the achievement of the Programme outcomes and outputs presented in the Guidelines for Applicants:
(max. 500 characters)

Project Objective 2 (optional)
Mention Objective no.2. It must be SMART - specific, measurable, approachable, realistic/ relevant, framed in time, and the achievement of the proposed objective must contribute to the achievement of the Programme outcomes and outputs presented in the Guidelines for Applicants:
(max. 500 characters)

Project Objective 3 (optional)
Mention Objective no.3. It must be SMART - specific, measurable, approachable, realistic/ relevant, framed in time, and the achievement of the proposed objective must contribute to the achievement of the Programme outcomes and outputs presented in the Guidelines for Applicants:
(max. 500 characters)

Project Organizational Development Objective (if applicable)
The organizational development objective will be mentioned to the extent that specific activities and/or costs are included. The achievement of the proposed objective must contribute to the achievement of the Programme outcomes and outputs presented in the Guidelines for Applicants:
(max. 500 characters)

Project Beneficiaries*)
Present the categories of beneficiaries targeted by the project and the reasons for the selection. For each category of beneficiaries specify: the number, the profile, the identification methods, the criteria and the selection modalities, the specific needs, and if they are part of an underserved group. Also, mention how they will be involved and how they will benefit from the project implementation. The description should reflect the multiple and overlapping vulnerabilities of the target groups and explain how an intersectional approach (if applicable) is integrated in the project design, implementation, and monitoring of results.  
(max. 1000 characters)

Monitoring and Rapid Response Mechanism*)
[bookmark: _Hlk233114813]Check if the project budget foresees between 3% and 5% of the total eligible project for monitoring and rapid response actions (to respond to unforeseen developments arising during project implementation that affect the civic space and the Programme’s areas of intervention in Romania, as described in section 3.7. of the Guidelines for Applicants).
☐ Yes
☐ No

Project activities *)
For each activity, mention the activity number and name. Please note that the project may include a maximum of 12 activities, two of them being mandatory: A1. Project management and A2. Information and communication, and two are predefined but optional: A3. Organizational development and A4. Monitoring and rapid response mechanism.
[bookmark: _Hlk224725470]
[bookmark: _Hlk228963343]Each activity will be described in a separate field specifying: the name of the activity, the description of the activity (the concrete actions planned, the methodology, the involvement of the beneficiaries/ participants/ community, the measures to ensure and promote gender equality, the place of performance); the contribution of the activity to achieve project objectives; the role of the Applicant and the Partners (if any); the expected results, emphasizing the changes envisaged and the contribution to the selected Programme indicators; the implementation period.

Provide details of the organisational development actions under Activity A3 – Organisational Development, where applicable. Otherwise, enter the text “Not applicable” in the fields corresponding to this activity.

If the monitoring and rapid response mechanism has been included in the project, the fields corresponding to Activity A4 should be completed only with the text "Included", while the intervention will be later defined, during the implementation phase. Otherwise, enter the text "Not applicable" in the fields corresponding to the activity.




	Activity no.
	Name of the activity
(max. 200 characters)
	Description of the activity (actions, methodology, involvement of beneficiaries, measures concerning gender equality, place of performance) 
(max. 1500 characters)
	Contribution of the activity in achieving the project objectives (max. 500 characters)

	Role of the Applicant and the Partner/s
(max. 500 characters)
	Description of expected results, with focus on the changes at beneficiary/ community/ society level. Description of the contributions to selected Programme indicators
(max. 1500 characters)
	Implementation period/s (each interval should be defined in project months: starting month – ending month. For example: M2 – M7)
(max. 200 characters)

	A1
	Project management
	...
	...
	...
	...
	...

	A2
	Information and communication
	...
	...
	...
	...
	...

	A3
	Organisational development
	...
	...
	...
	...
	...

	A4
	Monitoring and Rapid Response Mechanism

	
	
	
	
	

	….
	...
	...
	...
	...
	...
	...

	….
	...
	...
	...
	...
	...
	...

	A12
	...
	...
	
	...
	...
	


 
Project indicators *)
Fill in the values of the Programme indicators to which the project contributes (according to the table and the indications in the Guidelines for Applicants). 
For more information on the indicators (definitions, measuring instruments, etc.) see the Programme Indicators. Guidance document available at www.eeacivilsocietyfund.ro. 

Organizational Development indicators
Fill in the values of the Organizational Development Indicators to which the project contributes (according to the table and the indications in the Guidelines for Applicants).
For more information on the indicators (definitions, measuring instruments, etc.) see the Programme Indicators. Guidance document available at www.eeacivilsocietyfund.ro. 

Organizational Development Matrix*)
[bookmark: _Hlk232002207]Check if the matrix available on the page https://app.crestem.ong/ was used in the elaboration/ choice of the organizational development activities. If you do not have organizational development activities foreseen in the project, select N/A:
☐ Yes
☐ No
☐ N/A

Project team*)
For each member of the project team, briefly specify:
	Role in the project
	Name of the person (if identified)
(max. 200 characters)

	Tasks within the project 
(max. 500 characters)

	General requirements for this role
(max. 300 characters)

	If the person is identified, mention the experience/ expertise relevant for the position 
(max. 500 characters)
	Specify the organization
(Applicant or Partner/s)


	
	
	
	
	
	

	
	
	
	
	
	



Additional information for the project team (in case there is information that could not be included in the previous table)
(max. 1500 characters)

Annex 2a - Project budget*) - upload the document
Fill in the detailed project budget in Euro, using the Excel document - Annex 2a - Project budget for medium and large grants. After filling in the budget, upload it on the platform (in Excel format). For filling in the budget, please see the Annex 2b - Guidelines for budgeting.
The project budget includes costs with VAT included (provided that the VAT cannot be recovered from the state budget). In case the costs are not properly justified (e.g. they are not in line with the proposed activities, with the market prices, etc.) the CSF Fund Operator reserves the right to request the adjustment of the budget.

Risks*)
Identify and describe the potential risks that could affect the achievement of the objectives and the expected results - at the level of the project management, partnerships, the socio-political context, the target groups/ beneficiaries/ communities targeted, such as: reluctance, weak involvement, prejudice etc. - as well as the measures to reduce/ diminish the negative effects on the project of each presented risk.
(max. 4000 characters)

Multiplication effect and sustainability of the project*)
Identify the minimum conditions necessary to ensure the sustainability of the project and reflect how you will act during the project implementation to ensure these conditions. Describe how the project continuity will be ensured after the project end, and how you planned to achieve a multiplication effect. Describe how the results of the project will be used after its completion, how they will be multiplied and disseminated, as well as how other non-governmental organizations, public institutions and other relevant actors will benefit from them. Also describe the role of the Partners (if any) in this process.
(max. 4000 characters)

Correlation with similar initiatives*)
[bookmark: _Hlk232074114][bookmark: _Hlk232074124][bookmark: _Hlk232066033]Describe how the project is correlated with other initiatives to solve the identified problem. Describe the correlation with the legislation in force, the European standards, etc. Describe how you ensure synergy with similar initiatives/ in the same area and avoid potential overlaps, including at the level of the targeted beneficiaries.
(max. 3000 characters)



Information about Applicant and Partner(s)

Information about the Applicant

Form of organization*)
Please specify the form of organization. E.g.: Association, Foundation, Federation etc.
(max. 200 characters)

[bookmark: _Hlk232008560]Category of organization according to the legislation under which it was established *)
☐ established under the Government Ordinance no.26/2000 on associations and foundations (with subsequent amendments and completions);
☐ established under the Law no.21/1924 for legal entities (Associations and Foundations) (with subsequent amendments and completions);
☐ established under the Law no.139/1995 of the National Red Cross Society of Romania (with subsequent amendments and completions);
☐ other voluntary, non-profit organisation established as a legal entity in Romania, with a non-commercial purpose, falling outside the above categories. Specify the relevant legal act …………………

Date of legal registration*)
Fill in the date of the official establishment as a legal person of the Applicant organization:

List of Board members*)
[bookmark: _Hlk233115314][bookmark: _Hlk233114870]Include the list of Board members. If they are part of any organization/ institution/ company/ political party, mention those in which they operate, and indicate whether they represent any of those entities on the organization’s Board.
(max. 2500 characters)

Official address of the organization*)
Select the county from the drop-down list, and fill in the address of the registered office of the Applicant organization.
(max. 250 characters)

The registered office is located in:*)
Select one option:
☐ Rural
☐ Small Urban (less than 50,000 inhabitants)
☐ Urban 

Name of the contact person*)
Mention the name and surname of the contact person for the project:
(max.150 characters)

Position of the contact person *)
Mention the position within the organization of the contact person for the project:
(max. 150 characters)

Telephone of the contact person*)
Mention the phone number of the contact person for the project:
(max. 150 characters)


E-mail address of the contact person*)
Mention the e-mail address of the contact person for the project:
(max. 150 characters)

Annual revenue budget for 2025*)
Check one of the two options:
☐ Fill in the organization's annual revenue budget for 2025, in RON, according to the balance sheet submitted to authorities. Specify the amount without decimals: ....................
☐ Organization established after 2025


Mission and main activities of the organization*)
Mention the mission and the main activities of the Applicant organization:
(max. 2000 characters)
 
Relevant projects carried out during the last 5 years*)
Detail the projects relevant for this project proposal carried out by the Applicant during the last 5 years. Specify for each project the implementation period, a short description, the role in the project, results achieved, budget, source of funding
If in the last 5 years you did not have activity or you are a newly established organization, mention these aspects and specify the reason for proposing this project.
(max. 2000 characters)

Website and/or social-media pages *)
Mention the website and/or social-media pages of the Applicant organization. If the organization does not have a website and/or social-media pages, mention "Not the case":
(max. 350 characters)

Annex 3 – Declaration of eligibility*) - upload the document
Fill in Annex 3 – Declaration of eligibility. The document must be signed by the legal representative of the Applicant, with either a wet or a certified electronic signature, scanned, if applicable, and uploaded to the platform. The document in PDF or JPEG format cannot exceed 2 Mb!


Information about Partner/s

*) Does the project have Partner/s from Donor States (Norway, Iceland, Liechtenstein)?
☐ Yes
☐ No

Information about the Partner/s of the project (if there are Partners)
Please add partners and enter the following information for each of them. 

Partner no.1
	The country in which the partner is registered/ informal group: the country of residence for the majority of group members
	☐ Romania
☐ Donor States
☐ Beneficiary States
☐ States with a common border with Romania, which are not in the EEA
☐ Other

	CUI (only for partners from Romania) 
	

	Name in Romanian or in the official language of the country of origin
	

	Name in English
	

	Specify the country in which the partner is registered (only for partners registered outside Romania)
	

	Category of organization according to the legislation under which it was established (only for Romanian partners)
	1. established under the Government Ordinance no.26/2000 on associations and foundations (with subsequent amendments and completions)
2. established under the Law no.21/1924 for legal entities (Associations and Foundations) (with subsequent amendments and completions)
3. established under the Law no.139/1995 of the National Red Cross Society of Romania (with subsequent amendments and completions)
4. other non-commercial private entity, falling outside the above categories
5. none of the above

	Specify the relevant legal act in case you selected ”4. other non-commercial private entity, falling outside the above categories”. Otherwise, enter the text "Not applicable".
(max. 500 characters)
	

	The type of partner
Please refer to the list below and enter the number corresponding to the situation applicable to the partner
1. Non-commercial private entity, including CSOs
2. Public authority/ institution
3. Private entity
4. International intergovernmental organization / body or agency thereof
5. Informal group
	

	E-mail
	

	Website and/or social-media pages
(max. 350 characters)
	

	List of Board members/ Name of the representative/s for the informal group
(only for partners from Romania which are non-commercial private entities and informal groups)
If they are part of any organization/ institution/ company/ political party, mention those in which they operate, and indicate whether they represent any of those entities on the organization’s Board/in the informal group.
(max. 2500 characters)
	

	Description of the Partner organization:
This section should include the mission of the organization, the main activities and services provided, the experience in developing and implementing projects. Include information regarding the projects from the last 5 years (from 2021 to present). Specify for each project the implementation period, short description, budget, role in the project, source of funding. If in the last 5 years the Partner did not have activity or is a newly established organization, mention these aspects.
(max. 3000 characters)
	

	Role of the Partner in the project:
Include relevant information regarding the role of the partner in achieving the objectives of the project, the need for and the added value of the partnership.
(max. 3000 characters)
	



Annex 4 - Partnership Declaration - upload the document (if there are Partners)
If there are Partners, fill in Annex 4 - Partnership Declaration. The document must be filled in, signed by the legal representative of Applicant and Partner/s, or the representative/s for the informal group, with either a wet or a certified electronic signature, scanned, if applicable, and uploaded to the platform in PDF or JPEG format. In case of multiple declarations, they must be uploaded as a single PDF document combining all of them or as a compressed archive (use WinRAR or ZIP). Attention, the size of the document / archive with documents should not exceed 5 Mb!
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