
List of Annexes to the Application for funding   

"Culture" Programme 
Outcome 1 "Cultural heritage is revitalised and sustainably managed with strong local involvement" 
under the European Economic Area Financial Mechanism 2021-2028


I. Mandatory annexes:

1. Applicant's eligibility verification document(s)[footnoteRef:2]. [2:  Issued no earlier than three months before the date of submission of the application for funding.] 


2. Verification document(s) of the partner(s) from Poland[footnoteRef:3].  [3:  Issued no earlier than three months before the date of submission of the application for funding.] 


3. [bookmark: _Hlk230184329][bookmark: _Hlk232499816]Authorisation to represent the Applicant [footnoteRef:4](act of appointment, nomination, power of attorney, etc.) and statute (obligatory in the case of applications submitted by non-governmental organisations, for other Applicants obligatory if the provisions of this document confer to the right to represent the Applicant). If some of the tasks (e.g. submitting an application for funding) will be delegated to other persons – authorisation for these persons. [4:  The authorisation to represent the Applicant should include authorisation to do at least the following:
- submit an application for funding,
- conducting correspondence related to the assessment and supplementing/correcting the application for funding,
- submission of a statement on the withdrawal of the application for co-financing.] 


4. Authorization to represent the partner(s) from Poland[footnoteRef:5] (act of appointment, nomination, power of attorney, etc.) and the statute (obligatory in the case of non-governmental organizations, for other partners obligatory if the provisions of this document give rise to the right to represent the Applicant).  [5:  Ibid.] 


5. Partnership agreement concluded for the implementation of the project[footnoteRef:6] - obligatory annex for partners from Poland. [6:  Prepared in accordance with Programme Operator’s guidelines.] 


6. [bookmark: _Hlk230186039]Statements by partner(s) from Poland that he is not excluded from applying for funding and the lack of double funding[footnoteRef:7]. [7:  According to the Programme Operator’s template, prepared for each partner separately.] 


7. Statement by partner(s) on Proceedings in accordance with Article 1.3.1. Regulation on the implementation of the European Economic Area Financial Mechanism for 2021-2028[footnoteRef:8]. [8:  According to the Programme Operator’s template, prepared for each partner separately.
] 


8. [bookmark: _Hlk162250289]Information on having the necessary resources (including human and financial resources) for the proper maintenance and operation of the project (the subject of the project) throughout the project sustainability period (in the case of projects submitted by local government-run cultural institutions, this information must be confirmed by the organiser).

9. [bookmark: _Hlk163647807]Commitment of the Applicant, and in the case of projects where Applicants are local government-run cultural institutions, the obligation of the organiser to provide, after the completion of the project, funds to finance new jobs created as a result of the project (for the creation and maintenance).

10. A document confirming that the Applicant holds a legal title to the property covered by the application, i.e. the land and mortgage register number concerning the property on which the project will be implemented.

In addition, if the Applicant is entitled to a legal title to the property other than ownership, it is necessary to attach an agreement/document/decision under which the Applicant is entitled to a specific right to the property and under which the Applicant may implement the project and then use the property in the manner described in the application for funding and annexes at least during the sustainability period of the project.

For applications concerning multiple properties, the land and mortgage register number of each property must be provided, and a tabular list of all properties and documents must be attached.

11. A document, at least one of the ones indicated below, confirming the availability of funds for Applicant’s own contribution to the project (for co-financing eligible costs).

Note: The own contribution is the financial resources (the so-called cash contribution) secured by the Applicant to cover eligible costs (the amount of the own contribution is the difference between the amount of eligible expenditure and the amount of co-financing from the EEA Financial Mechanism[footnoteRef:9]). A cash contribution may be financial resources at the disposal of the Applicant or obtained by the Applicant from other sources, own funds, grants obtained by the entity from other national/local programmes, provided that the rules for the implementation of these programmes do not prohibit their contribution to a project financed from the “Culture” Programme.  [9:  Exception: as an own contribution, in the case of non-governmental organizations, the work of volunteers is allowed (up to 50% of the own contribution).] 


Accepted documents confirming the availability of funds for own financial contribution:

a) Multi-Annual Financial Forecast of a local government unit, indicating the item in which funds for the implementation of the project have been secured. The name of the project should be indicated in the Multi-Annual Financial Forecast (if the name of the project is not indicated in the Multi-Annual Financial Forecast, it is necessary for the Applicant to declare that in a given item (with an indication of which specific budget item) funds have been reserved for the implementation of the project) – an annex only for projects submitted by local government units or local government-run cultural institutions.

b) Commitment letter confirming the provision of own contribution by a local government unit – applies to applications submitted by local government-run cultural institutions. 

c) Budget resolution or draft budget resolution of the local government unit for a given year, indicating the budgetary item under which funds for the implementation of the project have been reserved – annex applicable only to projects submitted by local government units or cultural institutions run by local government units.

d) Bank document (current [footnoteRef:10] bank statement or certificate issued by the bank) confirming that the Applicant’s account holds sufficient funds for the own financial contribution to the project. [10:  Issued no earlier than 3 months prior to the submission of the grant application.] 


e) Document confirming the award of a grant from national funds to finance the own financial contribution (decision/agreement on the award of the grant, which must clearly indicate that the funds are intended to cover the own financial contribution for the project and specify the amount of funding granted).

f) Loan commitment letter [footnoteRef:11] [11:  Issued no earlier than 3 months prior to the submission of the grant application.] 


12. Applicant's declaration confirming the availability of funds to cover ineligible costs (if the project includes ineligible costs, including ineligible VAT).

13. [bookmark: _Hlk138758355]Current investor's cost estimate[footnoteRef:12]: it is required to submit an investor's cost estimate including:  [12:  Prepared no earlier than 6 months before submitting the application for funding and in accordance with the applicable regulations on determining the methods and bases for preparing the investor's cost estimate] 

· a title page containing: the name of the contract, the location of the construction object or construction work, the names and codes specified in Regulation (EC) No 2195/2002 of the European Parliament and of the Council of 5 November 2002 on the Common Procurement Vocabulary (CPV) (OJ EC L 340, 16.12.2002, p. 1, as amended) – OJ EU Polish Special Edition, Chapter 6, Vol. 5, p. 3, as amended), hereinafter referred to as the “Common Procurement Vocabulary”, the name and address of the contracting authority, the name and surname of the person preparing the cost estimate, as well as the name and address of the entity preparing the cost estimate, if applicable, the estimated value of the work, and the date of preparation of the cost estimate;
· a general description of the object or work, including a brief technical description together with key parameters defining the scale of the object or work;
· a bill of quantities;
· a table of consolidated elements, prepared as a summary statement of the value of work specified in the bill of quantities, including overhead costs and profit margins, allocated to elements of the object or aggregated types of works.

14. Valuation of conservation or restoration works[footnoteRef:13] [13:  Prepared no earlier than 6 months before submitting the application for funding. ] 


15. Market analyses (for all costs not included in the investor's cost estimate or valuation of conservation or restoration works, excluding indirect costs)[footnoteRef:14]  [14:  In accordance with the Programme Operator’s template, prepared no earlier than 6 months before submitting the application for funding.] 


16. Concluded contracts for construction works/supplies/services (applies to projects for which contracts have been concluded for the implementation of the whole/part of the material scope covered by the application for funding)

17. Table presenting the costs of project implementation including a specification of the method of cost calculation[footnoteRef:15] [15:  According to the Programme Operator’s template (2 sheets to be filled).] 


18. Table showing the costs of project implementation including a specification of the method of cost calculation provided in a spreadsheet version with active formulas[footnoteRef:16] [16:  According to the Programme Operator’s template (2 sheets to be filled).] 


19. Preliminary budget of the total project costs [footnoteRef:17] [17:  According to the Programme Operator’s template.] 


20. Preliminary budget of the total project costs provided in a spreadsheet version with active formulas[footnoteRef:18] [18:  According to the Programme Operator’s template.] 


21. State aid test[footnoteRef:19] [19:  According to the Programme Operator’s formula.] 


22. State aid test provided in a spreadsheet version with active formulas[footnoteRef:20]  [20:  According to the Programme Operator’s template.] 


23. Research carried out by an external company or higher education entities to determine the social demand for a given project (together with the definition of the methodology of this research)

24. Consultation report confirming the active participation of residents or non-governmental organizations in developing the shape of the cultural and educational offer resulting from the implementation of the project

25. [bookmark: _Hlk162004875][bookmark: _Hlk164860800][bookmark: _Hlk163649760]Building permit issued to the Applicant (this decision must be final at the latest at the time of supplementing/correcting the application at the stage of formal assessment, which must be confirmed by the competent authority of the architectural and construction administration) and, if the building permit was issued earlier than 3 years before the deadline for submitting the application, a document confirming the validity of the building permit - if the implementation of the project involves the need to obtain a building permit construction

26. [bookmark: _Hlk163209687]Notification of construction works to which the competent authority of the architectural and construction administration has not raised any objection - if the implementation of the project does not involve the need to obtain a building permit

27. Applicant's declaration that the scope of the project does not require the documents indicated in Annexes No. 25-26 (confirmed by the competent architectural and construction administration body)

28. VAT eligibility statement[footnoteRef:21] [21:  According to the Programme Operator’s template, separate for the Applicant and each of the partners.] 




II. Mandatory annexes for projects concerning monuments:

29. [bookmark: _Hlk197516565]Documents confirming that the real estate, movable property, parts or complexes thereof, museum items, book collections (as appropriate): 

1. are entered into the register of monuments kept by the Voivodeship Conservator of Monuments
1. are included in the municipal, voivodeship inventory of historic monuments
1. have historical/artistic/scientific value
1. are entered in the inventory of the museum
1. are included in the book collection of the National Library Resource

30. Permit issued by the Voivodeship Conservator of Monuments for carrying out the works covered by the project, together with the conservation work programme[footnoteRef:22] [22:  If its obtaining is required by law] 


31. Document/declaration concerning the right to dispose of movable monuments entered in the register maintained by the Voivodeship Conservator of Monuments, library collections included in the National Library Resource, museum objects, which are the subject of the application.

III. Mandatory annexes for projects implemented in accordance with State aid rules:


32. Determination of the maximum amount of project funding in accordance with the rules developed by the Programme Operator - Investment aid calculation[footnoteRef:23] [23:  According to the Programme Operator’s template.] 


33. [bookmark: _Hlk232582653]Determination of the maximum amount of project funding in accordance with the rules developed by the Programme Operator - Investment aid calculation, provided in na spreadsheet version with active formulas[footnoteRef:24] [24:  According to the Programme Operator’s template.] 


34. Determination of the maximum amount of project funding in accordance with the rules developed by the Programme Operator - Operating aid calculation[footnoteRef:25] [25:  According to the Programme Operator’s template.] 


35. Determination of the maximum amount of project funding in accordance with the rules developed by Programme Operator - Operational assistance calculation, provided in na spreadsheet version with active formulas[footnoteRef:26] [26:  According to the Programme Operator’s template.] 


36. Information referred to in Article 37 of the Act of 30 April 2004 on proceedings in cases concerning State aid – in accordance with the template set out in the Regulation of the Council of Ministers of 8 April 2026 amending the Regulation on the scope of information to be submitted by an entity applying for aid other than de minimis aid or de minimis aid in agriculture or fisheries.


IV. Mandatory annexes for projects implemented in a project partnership with partners from outside Poland:


37. Declaration of the Partner that they are entitled to apply for funding in accordance with the Call for Proposals

38. Eligibility/Authority to represent the Partner

39. Letter of intent (indicating the division of responsibilities and budget provided for the Partner)[footnoteRef:27]  [27:  According to the Programme Operator’s template.] 


40. Partner's statements on the lack of double funding





V. Optional annexes

41. Opinion[footnoteRef:28] of the Voivodeship Conservator of Monuments on the state of preservation of monuments [28:  Issued no earlier than 12 months after the submission of the application for funding.] 


42. Entry on the National List of Intangible Cultural Heritage
[bookmark: _Hlk230186083]
43. A document confirming the existence of a partnership with the partner indicated in the grant application (established earlier, regardless of the partnership established within the project).

44. Other administrative and legal permits necessary for the implementation of the project (specific, due to the scope of the project)

45. Valuation of volunteer costs[footnoteRef:29] – the value of volunteer work in the project: [29:  According to the Programme Operator’s template.] 


· in the case of entities from Poland: a unit rate for 1 hour of volunteer work, equal to 1/168 of the minimum wage, i.e. 1/168 × PLN 4,806 = PLN 28.61 per hour of volunteer work,

· in the case of entities from Donor States, other Beneficiary States, and Ukraine: 1/168 of the minimum wage per hour. If the minimum wage does not apply in a given country, the exact amount is agreed between the Applicant and the Partner and indicated in the partnership agreement.


VI. Documents necessary at the stage of signing the project agreement:


46. Declaration confirming the validity of the data contained in the application and annexes (that no changes have occurred) and confirming the veracity of the declarations submitted to the application

47. Declaration regarding the validity of the administrative permits for the project[footnoteRef:30] [30:  According to the Programme Operator’s template.] 


48. Budget resolution of the local government unit for a given year, indicating in which budget item funds for the implementation of the project or Multi-Annual Financial Forecast have been reserved (in a situation where a promise of the managing body or a draft budget resolution of a local government unit for a given year was submitted at the stage of the application for co-financing);

49. Preliminary budget of the total project costs (on request: only if it needs to be updated)

50. Documentation confirming the declarations submitted at the stage of evaluation of the application for funding (only when called)

51. Partnership agreement with partners from outside Poland (submitted to the project by a Letter of intent at the application stage).


Additional notes:
[bookmark: _Hlk163650752]
· in the event that any of the annexes can be obtained by the Programme Operator (PO) on the basis of public registers held by other public entities, to which the institution conducting the proceedings has access electronically on the terms specified in the regulations on computerisation of the activities of entities performing public tasks, it is not necessary to attach them. Such information should be included in the application for funding in the Annexes to the application section.

· where any annexes can be verified online by the PO, they do not need to be attached. Instead, provide the relevant information in the ‘Annexes to the application’ section of the grant application, including a direct link to the specific document. The link must lead directly to the annex in question.

· in the absence of a mandatory annex, the Programme Operator will ask for its completion. In the absence of an optional annex, the Programme Operator will not ask for its completion

· [bookmark: _Hlk230684029]each annex submitted to the application for funding must be:

· signed with a qualified electronic signature by a person authorised to represent the Applicant, or
· attached in the form of a scan and provided with a qualified electronic signature by a person authorised to represent the Applicant (or another person – in which case the relevant authorisation should be attached to the application for funding), certifying the compliance of the digital representation with the document in paper form.

The above requirements do not apply to annexes submitted in an editable version.

· if it is necessary to submit more than one document within a given annex, the Applicant may create a compressed file np. zip, containing several files/documents (in electronic versions, e.g. *docx, *pdf, *xlsx), in which case each of the files/documents included in the compressed file must be signed with a qualified signature. Signing a compressed file containing several documents (instead of signing each of the files/documents included in the compressed file) is not equivalent to signing each of the documents contained in the compressed file and such a signature cannot be considered a valid signing under the annex

· if any of the mandatory annexes is not required due to the specificity of the project, a statement that this annex is not necessary should be attached in its place and a brief justification

· investor’s cost estimates should be scanned separately (each cost estimate in a separate file) and then compressed together into one file in .zip format

· each market analysis should be in a separate file. All analyses should be compressed into a single file in .zip format

· filenames should indicate their contents and must not contain the characters: ~ " # % & * : < > ? ! / \ { | };

· in the event of discrepancies between the non-editable and editable versions of the annex, information from the non-editable version – provided with a qualified electronic signature – will be taken into account

· if, after completing the application for co-financing, it is not possible to open any mandatory annex, the application will receive a negative assessment under the criterion Completeness of documentation (all mandatory annexes have been attached to the application)
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